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Administrative Procedure 355 
  

 
 

STUDENT CONDUCT AND DISCIPLINE 
 

Background 
 
A student conduct administrative procedure supports the school staff in maintaining a safe and 
effective learning environment. A student conduct administrative procedure will also assist 
students in developing self-discipline and behaviors that contribute to such an environment. 
 
Procedures 
 
1. Definitions and grounds for student conduct intervention actions 

1.1. School handbooks, as approved by the Superintendent, shall publish the 
expectations for behaviour and the student conduct intervention procedures 
established for use within the school and the Division. 

1.2. Routine student conduct intervention decisions are normally the responsibility of the 
classroom teacher.  Teachers shall contact parents and endeavour to involve them in 
resolving ongoing conduct problems, and shall document any such contacts with 
parents. 

1.3. School administrators shall become involved with student conduct intervention 
actions when normal classroom intervention has not achieved the desired outcome.  
Except in exceptional circumstances, school administrators must make every effort 
to involve parents at this level, and must document all such efforts. 

1.4. Normal in-school student conduct interventions have the goal of behaviour change.  
When inappropriate behaviour does not change, it may be necessary to remove the 
student from the classroom, to protect the well-being of other students, or to prevent 
disruption of the learning environment.  Hence, suspensions and expulsions are very 
serious interventions, and are normally employed only after other measures have 
been tried and substantial efforts have been made to involve parents in the process 
of correcting unacceptable behaviour. 

1.5. Serious incidents, or incidents occurring outside the classroom, may require the 
immediate intervention of school staff and/or school administrators. 

1.6. For the purposes of this administrative procedure: 

1.6.1 "Suspension" is the removal of a student from the classroom, school 
property, school activities, or bus for a period of up to five school days). 

1.6.2 "Expulsion" is the Board-approved removal of a student from the classroom 
or bus for a period of time longer than five school days. 

1.6.3 "Exceptions" – extra-curricular activities, such as team sports, club 
membership, and field trips outside of school hours, are considered a student 
privilege. A student's failure to conform to the rules related to the activity may 
result in the removal of the privilege. This loss of privilege is not considered a 
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suspension or an expulsion under this administrative procedure. If the breach 
of rules is also a matter for which suspension or expulsion would otherwise 
be considered, these measures may also be applied. 

1.7 Suspension and expulsion shall be considered when a student   

1.7.1 Exhibits open opposition to authority. 

1.7.2 Exhibits wilful disobedience. 

1.7.3 Habitually neglects duty. 

1.7.4 Uses improper or profane language. 

1.7.5 Engages in conduct potentially injurious to others. 

1.7.6 Wilfully damages school property. 

1.7.7 Exhibits behaviour that interferes with school- or Division-approved activities. 

1.7.8 Exhibits behaviour prohibited by other administrative procedures. 

1.7.9 Exhibits behavior inconsistent with Section 12 of the School Act -- 
responsibilities of students. 

 
2. Student conduct intervention actions -- school 

2.1. A teacher may suspend a student from one class period, and shall report the 
suspension to the principal. 

2.2. A principal may suspend a student from 

2.2.1 One or more class periods. 

2.2.2 One or more courses or school programs. 

2.2.3 School. 

2.2.4 Riding in a school bus. 

2.2.5 Activities sponsored or approved by the Division. 

2.3. A student suspended by the principal or by a teacher may be reinstated at any time 
by the principal. 

2.4. When a principal suspends a student, the principal shall 

2.4.1. Telephone the student’s parents as soon as possible to inform them of the 
suspension. 

2.4.2. Report in writing to the student's parents all the circumstances of the 
suspension. 

2.4.3. Report in writing to the Superintendent all the circumstances of the 
suspension. 

 

2.5. When a principal recommends that a student appear before the Student Appeals 
Committee, in accordance with Procedure 3 below, the principal shall include a copy 
of this administrative procedure with the report to the parents. 
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3 Student conduct intervention actions – Board 

3.1 If a student is not to be reinstated within five school days from the date of the 
suspension, the principal shall report in writing to the Superintendent all the 
circumstances of the suspension, together with the principal's recommendations. 

3.2 The Superintendent or designate shall establish a meeting with the student, the 
parents, and the Student Appeals Committee. 

3.3 All information received by the committee must be presented before both parties. 
The committee may meet alone to discuss the information, but may not meet 
separately with one party prior to reaching a decision. 

3.4 The Student Appeals Committee shall, within ten school days of the first day of the 
suspension, reinstate, or expel the student. 

3.5 If a student is expelled, the Superintendent shall in writing notify the parent, and the 
student if sixteen years of age or older, of the Committee's decision and of the right 
to request a review of the decision by the Minister. 

 
 
Reference: Section 12, 14, 24, 25, 45, 60, 61, 113, 123, 124, 125 School Act 
 Section 11, 16, 31, 32 36, 37, 41, 42, 196, 197 Education Act 
 Review by The Minister – Information Bulletin 3.5.1 
 Policy 13 – Appeals and Hearings Regarding Student Matters 

 


